
UNIT 3:  
SUMMARY 

QUESTIONS 



 SUMMARY WRITING: 

•  A summary is a restatement of the main points of a passage using your 

own and fewer words than the original. 

•  Summary writing tests both your Reading and Writing skills. 

Reading: 

• demonstrate understanding of explicit meanings 

• demonstrate understanding of implicit meanings 

•  select for specific purposes 

Writing: 

•  organize facts, ideas and opinions 

•  use a range of appropriate vocabulary 

•  make accurate use of spelling, punctuation and grammar. 

 

 

 



• Explicit meaning: This is the obvious /or 

surface/ meaning of a word or phrase. 

 

• Implicit meaning: This is the meaning of  a word 

or phrase that is suggested but not stated  

openly. 



SUMMARIES COME IN DIFFERENT FORMS. YOU MAY HAVE 
TO: 

•  read one lengthy passage and summarise only the points 

contained in  one or two paragraphs of it 

•  read one lengthy passage and summarise points related 

to a particular aspect or aspects of it which occur 

throughout the passage 

•  read two lengthy passages and summarise all the points 

relating to a particular aspect or aspects of them. 

 



SOME PRACTICAL  
GUIDELINES 



YOUR SUMMARY WRITING CAN BE IMPROVED IF YOU KEEP THE 
FOLLOWING POINTS CLEARLY IN YOUR MIND: 

•  summary writing needs good planning and can not be rushed. 

•  most examination questions will give a clear indication of the number 

of words that you should aim to write. 

• the most important part of the process is deciding what to include 

and what should not be included- that‟s why your active reading skills 

are essential. 

•  it is important to organize your time efficiently when answering a 

summary task /reading the original passage, making notes of the 

relevant points, planning your answer/ 



NOTE MAKING: 

•  Writing down very brief 

summaries of key points 

in a passage relating to 

the summary question. 



A GUIDE TO WRITING A SUCCESSFUL SUMMARY 

1.Read the question carefully 

2. Read right through the passage/s/ once 

3. Identify the information that is relevant 

4. Make notes in your own words. 

5. Count the main points 

6. Write the summary 

7. Final check. 
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PRACTICE: PASSAGE “BALLOON FLIGHT” 

•  Ex 1. Read the passage „Balloon Flight‟ carefully and then 

write a summary of what the writer saw from his balloon 

flight and his thoughts and feelings about the experience. You 

must use continuous writing and use your own words as far 

as possible. Your summary should not be  more than 180 

words. 



Balloon Flight 









 




